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	Application for:

(Please tick your selection)
(Note: Application for more than one programme can be made using this application form)

2A   FORMCHECKBOX 
  MSC Malaysia Project Management Progamme (MSC PMP)
2B   FORMCHECKBOX 
  Software Process Improvement (SPI)
2C   FORMCHECKBOX 
  Quality Excellence for Software & Technology SMEs (QuESTS) Programme
2D   FORMCHECKBOX 
  MSC Malaysia Six Sigma Programme
2E   FORMCHECKBOX 
  MSC Malaysia Organization Quality Management System (oQms) Programme
2F   FORMCHECKBOX 
  MSC Malaysia Information Technology Service Management (MYITSM) Programme
2G   FORMCHECKBOX 
  MSC Malaysia Information Security Management System (MYISMS) Programme
2H         Solution Assessment & Development Centre (SADC)

       FORMCHECKBOX 
  SADC Software Testing Capability Development (STCD) Programme 

       FORMCHECKBOX 
  SADC Software Product Performance Certification (SPPC) Programme

       FORMCHECKBOX 
  SADC Software Test Project
2I   FORMCHECKBOX 
  MSC Malaysia Products Showcasing (MaPS) Programme 




	MSC Malaysia Capability Development Programme

Application Form 


KINDLY COMPLETE THE FORM AND SUBMIT TO:-
MSC Malaysia Capability Development Programme Secretariat 

Multimedia Development Corporation 

MSC Headquarters

2360 Persiaran APEC

63000 Cyberjaya

Selangor Darul Ehsan

Attention: Ir. Dr. Karl Ng Kah Hou

Senior Manager, Capability Development

Email: karl@mdec.com.my
Statement of Confidentiality
All information received from applicants shall be held in strict confidence and only the authorised company personnel directly involved in this process will have access to the information.

BEFORE YOU BEGIN

1) This application form should be read in conjunction with the specific Programme Guidebook. Applicants are required to complete the Application Checklist after completing the application form.

2) When completing this application form, applicants need to be factual and concise in their responses. All questions must be answered. Attachments must be included to support the application where required (e.g. business plan, ROC forms etc.)

3) This Application form has two parts:

Part 1: Company Profile
Part 2: Programme Application

Applicants are required to complete ALL of Part 1 and items of the programme(s) that the applicant wishes to participate in Part 2.
4) Successful applicants are required to enter into a Contract with Multimedia Development Corporation Sdn. Bhd. (MDeC). 

Notes on supporting documents

Attachments are only required if requested as part of the application form, or if they support the application against eligibility and/or merit criteria. The application form contains a list of required attachments and also allows the applicant to identify and attach information that may substantiate or strengthen their application against specific questions within the application

PART 1: COMPANY PROFILE
1. 
GENERAL INFORMATION

1.1 
Name of Company


: _________________________________
1.2 
Malaysian ROC No     


: ________________________________
1.3 
Date of establishment


: ________________________________
1.4 
Date MSC Malaysia status awarded 
: ________________________________
*1.5 
Authorised Capital


: ________________________________
*1.6 
Paid Up Capital


: ________________________________
1.7 Shareholders / Percentage of Shareholding
	Shareholders
	Malaysian Owned (Y/ N)
	% of Shareholding

	
	
	

	
	
	

	
	
	


(If space is insufficient, please attach list)

(Please attach copies of MSC Malaysia Certificate, Form 24 and Form 49)

1.8 
Percentage of shares owned by Malaysian Individuals / Companies   _______%
1.9 Past Financial Performance
(Please provide financial information as follows in RM (‘000))
	Category
	2005
	2006
	2007*

	Total Local Sales


	
	
	

	Total Export Sales


	
	
	

	Total Profit/ (Loss) Before Tax


	
	
	

	Total Spending on Quality Initiatives


	
	
	

	Employment as at 31st December each year
	
	
	


(*Note: Please provide projection/estimation of sales for 2007 and current employment for 2007. If space is insufficient, please attach list)

1.10 
Organisation Structure
       
(Please attach company organization chart)
1.11 Awards/Certification achieved by the company (with dates) :

            _______________________________________________________________________

            _______________________________________________________________________

            _______________________________________________________________________
1.12 
The roles and level of involvement in MSC Malaysia. Assigned Industry Clusters :
            (please refer to MSC Malaysia Assigned Industry Cluster)

□
Creative Multimedia Cluster  

         
□     Software Development Cluster
□
Internet-based Business Cluster
      
□     Hardware Design Cluster 
□
Shared Services & Outsourcing Cluster        
□     Support Services Cluster
GUIDANCE NOTES FOR QUESTIONS MARKED *

Q1.5
The Authorised Capital as being released in the company’s annual statement

Q1.6 
The Paid Up capital as being released in the company’s annual statement

PART 2: PROGRAMME APPLICATION
PART 2A: MSC Malaysia Project Management Programme (MSCPMP)

Section 1. Participants Details* 
	No.
	Name
	Email
	Contact Number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Section 2. Proposed Participants’ Curriculum Vitaes (CVs)*

Each Participant’s CV must have the following information at minimal.
1. Biodata

         Name



         Citizenship


         IC No (New)

         Date of Birth


         Designation


         Qualifications (Academic and Professional) 

2. Employment Records

         Working Experience (Years):  __________________   (Minimum 5 years)

         Project Management Experience (Years): _________   (Project manager role)
         Employment History (current and past employers)

                  Name of Employer Organisation:

      Employment duration:
 Section 3. Project Management Experience

	Name of Employer


	Project Name
	Project Start Date
	Project End Date
	Role in Project
	Total hours spent in project. (Initiation, Planning, Execution, Controlling, Closing)
	Project Deliverables Managed

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


SECTION 4. KEY CONTACT PERSON
Details of the key contact person for this application process.
Name

: ___________________________________________
Designation
: ___________________________________________
Email

: ___________________________________________
Tel
 
: ___________________________________________
Fax

: ___________________________________________
SECTION 5. DECLARATION

[Declaration must be made by a member of senior management (i.e. CEO, Managing Director, CTO or etc) who are authorised to act on behalf of the company.]

I declare that all the information provided in this application is true and correct. I have read the Programme Guidelines and fully understand the terms and conditions for this application and agree to abide by them as published in the guidelines and as amended from time to time.

Name            
: ………………………………………. 

Designation   
: ……………………………………….

Signature
:




 Company’s Stamp:

Date

: ………………………
NOTES OF GUIDANCE FOR COMPLETING THIS APPLICATION FORM

These notes are intended to help applicants complete the Application Form and to ensure that the application can be processed efficiently.

GUIDANCE NOTES FOR QUESTIONS MARKED *

Section 1. Participants Details
· All participants are subjected to the requirements as stated in the terms and conditions for PMP® certifications from the Project Management Institute. Participation and commitment from participants from the applicant is mandatory for the programme. 

Section 2. Proposed Participants’ Curriculum Vitaes (CVs)

· CVs must be attached together with this form and to include information as stated
For further information, please contact MSCPMP Programme Secretariat :

Ms Aiza Zeyati Zamani PMP® / Ms Siti Sarah Rusli

Tel : 03-8315 3209 / 3255

Email : aiza@mdec.com.my / sarah@mdec.com.my 

APPLICATION CHECKLIST

Please comply with the following items prior to submitting your application form:

· I have read and understood the terms and conditions as outlined in the MSC Malaysia Project Management Programme Guideline Booklet
· All sections of the application form has been understood and completed
· Covering letter of expression of interest (EOI) in participating the MSC Malaysia Project Management Capability Development Programme from top management
Attachments:

· Copy of MSC Malaysia Status Certificate

· Certified copy of Form 24
· Certified copy of Form 49

· Organization Chart

· Participants’ Curriculum Vitae

· Signed declaration along with company stamp
PART 2B: SOFTWARE PROCESS IMPROVEMENT (SPI)

SECTION 1. 
SOFTWARE ENGINEERING AND QUALITY MANAGEMENT

*1.1 
List of current Software Development and Engineering activities (internal /  

            external)

	Project
	Stage & Progress (%)
	Completion Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


(If space is insufficient, please attach list)

1.2 
Total no. of Employees involved in Software Development & Engineering :   

             ________________ (internal only)
1.3       List down current Quality Management (QM) related initiatives (e.g ISO, CMM

            etc.)

	Current Activities
	Progress
	Target Completed

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


(If space insufficient, please attach list)

1.4 
Total no. of Employees involved in QM activities
: ______________________

1.5
 Amount invested in QM activities (RM)

: ______________________

SECTION 2.  PROPOSED SPI PROJECT
*2.1 
Model selected (To select, please refer principles and guidelines booklet)
             □ CMMI-DEVELOPMENT

        
      □ CMMI-DEVELOPMENT/IPPD
 *2.2 
Target Level (for SEI CMMI)



  □ Level 3                □ Level 4    
     □ Level 5

   2.3 
CMMI Representation


 □ Continuous                  □ Staged

   2.4 
Scope of CMMI Assessment


  □ Whole Organisation     □ Specific Unit/Division: ______________________

                                                                                               (Please specify)
   2.5 
Rationale of selection the above mentioned SPI Project

            ________________________________________________________________

            ________________________________________________________________

            ________________________________________________________________

2.6     Proposed Project deliverables and timeline.

	Key Project Deliverables
	Timeline

	
	

	
	

	
	

	
	

	
	

	
	


(If space insufficient, please attach list)

*2.7 
Estimated commencement date of SPI Project

:_________________

2.8 
Estimated Completion date of SPI Project            
: ________________

2.9 
Allocated Funding (RM)


   
: ________________
2.10 
No. of Employees (internal) designated to the Project
: ________________

             (Provide Project Structure as attachment)

 2.11 
Please state if the company has any plan to turn SPI into a business.

         
________________________________________________________________

         
________________________________________________________________

         
________________________________________________________________

            (Please state if training of lead assessor is involved)

SECTION 3. KEY CONTACT PERSON
Details of the key contact person for this application process.
Name

: ___________________________________________
Designation
: ___________________________________________
Email

: ___________________________________________
Tel
 
: ___________________________________________
Fax

: ___________________________________________
SECTION 4. DECLARATION

[Declaration must be made by a member of senior management (i.e. CEO, Managing Director, CTO or etc) who are authorised to act on behalf of the company.]
I declare that all the information provided in this application is true and correct. I have read the Programme Guidelines and fully understand the terms and conditions for this application and agree to abide by them as published in the guidelines and as amended from time to time.

Name            
: ………………………………………. 

Designation   
: ……………………………………….

Signature
:




 Company’s Stamp:

Date

: ………………………

NOTES OF GUIDANCE FOR COMPLETING THIS APPLICATION FORM

These notes are intended to help applicants complete the Application for Incentive form and to ensure that the application can be processed efficiently.

GUIDANCE NOTES FOR QUESTIONS MARKED *

Section 1: Software Engineering and Quality Management

Q1.1
Applicant should include the current projects status under the Progress column.


The timeline of the project should be included under the Completion column.

Section 2: Proposed SPI Project

Q2.1     For the details on CMMI Models, please refer to www.sei.cmu.edu/cmmi/models 

Q2.2
The minimum target level for this programme has been set to CMMI Maturity Level 3. 


Applicants are discouraged to apply directly to CMMI Maturity Level 5. Strong justifications and strong track record in quality initiatives are required for companies without prior CMMI rating applying to go directly to CMMI Maturity Level 5. 
Q2.7
Applicant should provide the total allocated funds for the proposed SPI project.

FOR INFORMATION, QUESTIONS AND ENQUIRIES:

Please contact SPI Programme Secretariat, 

Attn: Priya Kasavan/Ahmad Syahrir 

Tel: 03-8315 3251/3383
Email: priya@mdec.com.my/syahrir@mdec.com.my
APPLICATION CHECKLIST

Please comply with the following items prior to submitting your application form:

· I have read and understood the terms and conditions as outlined in the Programme Guidebook

· All sections of the application form has been understood and completed

Attachments:

· Copy of MSC Malaysia Status Certificate

· Certified copy of Form 24

· Certified copy of Form 49

· Signed declaration along with company stamp

· Brief export / growth plan

· Organisation chart

· Project structure

PART 2C: QUALITY EXCELLENCE FOR SOFTWARE AND TECHNOLOGY SMEs (QuESTS)
SECTION 1. 
SOFTWARE ENGINEERING AND QUALITY MANAGEMENT

*1.1     List of current Software Development and Engineering activities (internal/    

            external)

	Project
	Stage & Progress (%)
	Completion Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


(If space insufficient, please attach list)

1.2      Total no. of Employees involved in Software Development & Engineering  

            ____________ (internal only) 
1.3      List down current Quality Management (QM) related initiatives (e.g ISO, CMM  

            etc.)

	Current Activities
	Progress
	Target Completed

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


(If space insufficient, please attach list)

1.4       Total no. of Employees involved in QM activities
: ______________________

1.5       Amount invested in QM activities (RM)     

: ______________________               

SECTION 2. 
PROJECT DETAIL

Note: All approved applicants of the programme will be implementing and assessed SEI CMMI maturity Level 2 (Staged). 

Participation and commitment from two representatives per organisation is mandatory for the programme. Please observe the key deliverables and timeline from the required resources involved in the QuESTS Programme Guidebook 
2.1       Rationale of undertaking Software Process Improvement initiatives

            ________________________________________________________________ 

            ________________________________________________________________

            ________________________________________________________________

*2.2      Allocated Funding (RM)


             : _____________________

      (Note: Applicants must be willing to commit at least 50% of total project cost in   

      order to quality for the Programme)

*2.3      Details of two (2) Internal Employees designated to the Project : 

       (Please refer to the QuESTS Programme Guideline for selecting suitable candidates for  

       the Programme) 

         Name

: _________________________

         Designation
: _________________________

         Email

: _________________________

         Contact No
: _________________________

         Employment
: _____________________ ____      (dd/mm/yyyy - dd/mm/yyyy) 

         Name

: _________________________

         Designation
: _________________________

         Email

: _________________________

         Contact No
: _________________________

         Employment
: _________________________       (dd/mm/yyyy - dd/mm/yyyy) 

         (Provide Project Structure and selected participants CVs as attachment)
SECTION 3. KEY CONTACT PERSON
Details of the key contact person for this application process.
Name

: ___________________________________________
Designation
: ___________________________________________
Email

: ___________________________________________
Tel
 
: ___________________________________________
Fax

: ___________________________________________

SECTION 4. DECLARATION

[Declaration must be made by a member of senior management (i.e. CEO, Managing Director, CTO or etc) who are authorised to act on behalf of the company.]

I declare that all the information provided in this application is true and correct. I have read the Programme Guidelines and fully understand the terms and conditions for this application and agree to abide by them as published in the guidelines and as amended from time to time.

Name            
: ………………………………………. 

Designation   
: ……………………………………….

Signature
:




 Company’s Stamp:

Date

: ………………………

NOTES OF GUIDANCE FOR COMPLETING THIS APPLICATION FORM

These notes are intended to help applicants complete the Application for Incentive form and to ensure that the application can be processed efficiently.

GUIDANCE NOTES FOR QUESTIONS MARKED *

Section 1 : Software Engineering and Quality Management

Q1.1
Applicant should include the current projects status under the Progress column.


The timeline of the project should be included under the Completion column.

Section 2 : Project Detail

Q2.0     For the details on CMMI Models, please refer to www.sei.cmu.edu/cmmi/models 


The target level for this programme has been set to Level 2.

Q2.2
Applicant should provide the total allocated funds for the proposed SPI project.
Q2.3
Selection of Technology Recipients (TRs) should comply with the criteria set in the QuESTS Programme Guidebook. It is a mandatory requirement to have the participation of two (2) TRs

FOR INFORMATION, QUESTIONS AND ENQUIRIES:

Please contact QuESTS Programme Secretariat, 

Attn: Priya Kasavan/Ahmad Syahrir
 Tel: 03-8315 3251/3383
Email: priya@mdec.com.my/syahrir@mdec.com.my
APPLICATION CHECKLIST

Please comply with the following items prior to submitting your application form:

· I have read and understood the terms and conditions as outlined in the Programme Guidebook

· All sections of the application form has been understood and completed

Attachments:

· Copy of MSC Malaysia Status Certificate

· Certified copy of Form 24

· Certified copy of Form 49

· Brief export / growth plan 
· Covering letter of expression of interest (EOI) in participating the QuESTS Programme from top management

· Organisation chart

· Project structure 
· Signed declaration along with company stamp

· Technology Recipients (TRs) curriculum vitae

PART 2D: SIX SIGMA
SECTION1. GENERAL INFO

1.1
Proposed Six Sigma Project and timeline.

___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________                            

1.2
Allocated Funding for this Program (RM)
: ________________

1.3 
Interested in Certification for: (please tick which is appropriate)



 FORMCHECKBOX 

Black Belt


 FORMCHECKBOX 

Green Belt

1.4     
Details of nominated member for Certification:

Proposed certification

: ____________________________________________________________________________
(Green Belt or Black Belt)

Name



:
____________________________________________________________________________
         
Citizenship


:
_____________________________________________________________________________
         
Gender



:
_____________________________________________________________________________
         
IC No (New)


:
_____________________________________________________________________________
         
Designation


:
_____________________________________________________________________________
         
Academic Qualifications
:
_____________________________________________________________________________
Professional Qualifications
:
_____________________________________________________________________________
(Please attach separate list if nominated member is more than one)

SECTION 2. KEY CONTACT PERSON
Details of the key contact person for this application process.
Name

: ___________________________________________
Designation
: ___________________________________________
Email

: ___________________________________________
Tel
 
: ___________________________________________
Fax

: ___________________________________________
SECTION 3. DECLARATION

[Declaration must be made by a member of senior management (i.e. CEO, Managing Director, CTO or etc) who are authorised to act on behalf of the company.]

I declare that all the information provided in this application is true and correct. I have read the Programme Guidelines and fully understand the terms and conditions for this application and agree to abide by them as published in the guidelines and as amended from time to time.

Name            
: ………………………………………. 

Designation   
: ……………………………………….

Signature
:




 Company’s Stamp:

Date

: ………………………

NOTES OF GUIDANCE FOR COMPLETING THIS APPLICATION FORM

These notes are intended to help applicants complete the Application for Incentive form and to ensure that the application can be processed efficiently.

Section 1: General Information

1.3 Types of Six Sigma Belts

	Black Belt


	Six Sigma team leaders responsible for implementing process improvement projects within the business -- to increase customer satisfaction levels and business productivity. Black Belts are knowledgeable and skilled in the use of the Six Sigma methodology and tools.

Black Belts have typically completed four weeks of Six Sigma training, and have demonstrated mastery of the subject matter through the completion of project(s) and an exam.

Black Belts coach Green Belts.

	Green Belt
	An employee of an organization who has been trained on the improvement methodology of Six Sigma and will lead a process improvement or quality improvement team as *part* of their full time job. Their degree of knowledge and skills associated with Six Sigma is less than that of a Black Belt. Extensive product knowledge in their company is a must in their task of process improvement.


The green belt employee plays an important role in executing the Six Sigma process at an organization level.


Applicants are free to send in any number of their member for this programme and are free to select the types of certification that suits them; (e.g.: Black Belt or Green Belt or combination of them). However MDeC will only reimburse 50% or RM 100,000 (whichever is lower) to the participating company.

FOR INFORMATION, QUESTIONS AND ENQUIRIES:

Please contact MSC Malaysia Secretariat, 

Attention: Ahmad Syahrir

Tel: 03-8315 3383 

Email: syahrir@mdec.com.my

APPLICATION CHECKLIST

Please comply with the following items prior to submitting your application form:

· I have read and understood the terms and conditions as outlined in the Six Sigma Programme Guidebook

· All sections of the application form has been understood and completed

Attachments:

· Copy of MSC Malaysia Status Certificate

· Certified copy of Form 24

· Certified copy of Form 49

· Signed declaration along with company stamp

· List of nominated member for Six Sigma certification (if any)
PART 2E: PROGRAMME APPLICATION (o-Qms)

Section 1.Proposed Accredited Certification Body


Details of the Proposed Accredited Certification Body (ACB) for application process     purposes. 
ACB Name
*
 : ____________________________________

Key Contact Person: ____________________________________

Designation
 : ____________________________________

Email

 : ____________________________________

Tel


 : ____________________________________

Section 2. Details of Proposal by Proposed ACB*

Expected Project Start Date

: ____________________________________

Expected Certification Attainment Date*
: ____________________________________

Total Cost*




: ____________________________________

# of Staff (from Applicant) Proposed to

be involved in this programme

: ____________________________________

SECTION 3. KEY CONTACT PERSON
Details of the key contact person for this application process.
Name

: ___________________________________________
Designation
: ___________________________________________
Email

: ___________________________________________
Tel
 
: ___________________________________________
Fax

: ___________________________________________
SECTION 4. DECLARATION

[Declaration must be made by a member of senior management (i.e. CEO, Managing Director, CTO or etc) who are authorised to act on behalf of the company.]

I declare that all the information provided in this application is true and correct. I have read the Programme Guidelines and fully understand the terms and conditions for this application and agree to abide by them as published in the guidelines and as amended from time to time.

Name            
: ………………………………………. 

Designation   
: ……………………………………….

Signature
:




 Company’s Stamp:

Date

: ………………………

NOTES OF GUIDANCE FOR COMPLETING THIS APPLICATION FORM

These notes are intended to help applicants complete the Application Form and to ensure that the application can be processed efficiently.

GUIDANCE NOTES FOR QUESTIONS MARKED *

Section 1. Proposed Accredited Certification Body (ACB)

· Applicant has to approach any ACB by Department of Standards Malaysia prior to the submission of this application form. Please contact oQms Programme Secretariat for ACB contacts.

.

Section 2. Details of Proposal by Proposed ACB

· A copy of the proposal by proposed ACB must be attached with this form. Detail information of scope of services, steps involved towards certification process and consultant credentials must be clearly stated in the proposal.

· For successful applicants to claim incentive via oQms, certification must be obtained within 10 months after signing Agreement with MDeC.

· Incentive Value: RM10,000 or 50% of cost, whichever is lower

For further information, please contact oQms Programme Secretariat :

Ms Nur Aida Mohd Ghouse

Tel : 03-8315 3243

Email : nuraida@mdec.com.my

APPLICATION CHECKLIST

Please comply with the following items prior to submitting your application form:

· I have read and understood the terms and conditions as outlined in the MSC Malaysia Organisation Quality Management System Programme Guideline Book

· All sections of the application form has been understood and completed
Attachments:

· Copy of MSC Malaysia Status Certificate

· Certified copy of Form 24
· Certified copy of Form 49

· Organization Chart

· Signed declaration along with company stamp
· A copy of Proposal by Proposed Accredited Certification Body
PART 2F: PROGRAMME APPLICATION (MYITSM)

SECTION 1.  Proposed ITSM Project & Certification

*1.1 
Does your organisation have an Information Technology Service Management (ITSM) practitioner?

             □ YES

        □ NO
1.2 
If yes, kindly state qualification below:
	Certificate
	Cert. date 
	Cert. ref. no.
	Issuing body
	Copy encl.

	Foundation Certificate in IT Service Management
	
	
	
	

	Practitioner’s Certificate in IT Service Management
	
	
	
	

	Manager’s Certificate in IT Service Management
	
	
	
	

	Other(s) [identify discipline, level and issuing body]

	
	
	
	

	Certificate in BS 15000
	
	
	
	

	Certificate in ISO 20000 Consultant / Auditor
	
	
	
	

	Certificate in ITIL Infrastructure Management
	
	
	
	


1.3 
Proposed Project deliverables and timeline.

	Key Project Deliverables
	Timeline

	
	

	
	

	
	

	
	

	
	

	
	


(If space insufficient, please attach list)

*1.4 
Estimated commencement date of ITSM Project

:_________________

*1.5 
Estimated completion date of ITSM Project            

: ________________

1.6
Estimated completion date of ITSM Certification    

: ________________

1.7 
Allocated Funding (RM)


     

: ________________

 1.8 
No. of Employees (internal) designated to the Project

: ________________

SECTION 2.  KEY CONTACT PERSON

Details of the key contact person for the Application of Incentive.

Name

: ………………………………………………

Designation
: ………………………………………………

Email

: ………………………………………………

Tel. No.
: ………………………………………………

Fax

: ………………………………………………

SECTION 3. DECLARATION

[Declaration must be made by a member of senior management (i.e. CEO, Managing Director, CTO or etc) who are authorised to act on behalf of the company.]

I declare that all the information provided in this application is true and correct. I have read the Programme Guidelines and fully understand the terms and conditions for this application and agree to abide by them as published in the guidelines and as amended from time to time.

Name            
: ………………………………………. 

Designation   
: ……………………………………….

Signature
:




 Company’s Stamp:

Date

: ………………………

NOTES OF GUIDANCE FOR COMPLETING THIS APPLICATION FORM

These notes are intended to help applicants complete the Application for Incentive and to ensure that the application can be processed efficiently.

Section 1: Proposed ITSM Project & Certification

Q1.1     References on Service Management, ITSM and ISO 20000 can be easily found from the 
internet.

Q1.4
Actual ITSM project commencement will be after the release of Letter of Award from Multimedia Development Corporation

Q1.5
ISO 20000 certification is to be completed within one year from the date of ITSM Project commencement.


FOR INFORMATION, QUESTIONS AND ENQUIRIES:

Please contact MSC Malaysia Capability Development Programme Secretariat, 

Attn: Sudev Bangah

Tel: 03-8312 3004 
Email: sudev@mdec.com.my
MYITSM  APPLICATION CHECKLIST

Please comply with the following items prior to submitting your application form:

· I have read and understood the terms and conditions as outlined in the MYITSM Programme Guidebook

· All sections of the application form has been understood and completed

Attachments:

· Copy of MSC Malaysia Status Certificate

· Certified copy of Form 24 

·  Certified copy of Form 49

· Organization Chart

· Signed declaration along with company stamp
PART 2G: PROGRAMME APPLICATION (MYISMS)

SECTION 1.  Proposed ISMS Project & Certification

*1.1 
Does your organisation have an Information Security Management System (ISMS) already in place?

             □ YES

        □ NO
1.2 
What is your scope of ISMS (ISO 27001) Certification?


  □ Whole Organisation     □ Specific Unit/Division: ______________________

                                                                                               (Please specify)
1.3 
If Specific Unit / Division is selected at item 4.4, kindly provide the rationale of selection?

            ________________________________________________________________

            ________________________________________________________________

            ________________________________________________________________

1.4 Proposed Project deliverables and timeline.

	Key Project Deliverables
	Timeline

	
	

	
	

	
	

	
	

	
	

	
	


(If space insufficient, please attach list)

*1.5 
Estimated commencement date of ISMS Project

:_________________

*1.6 
Estimated completion date of ISMS Project            

: ________________

1.7
Estimated completion date of ISMS Certification    

: ________________

1.8 
Allocated Funding (RM)


     

: ________________

 1.9 
No. of Employees (internal) designated to the Project

: ________________

SECTION 2.  KEY CONTACT PERSON

Details of the key contact person for the Application of Incentive.

Name

: ………………………………………………

Designation
: ………………………………………………

Email

: ………………………………………………

Tel. No.
: ………………………………………………

Fax

: ………………………………………………

SECTION 3. DECLARATION

[Declaration must be made by a member of senior management (i.e. CEO, Managing Director, CTO or etc) who are authorised to act on behalf of the company.]

I declare that all the information provided in this application is true and correct. I have read the Programme Guidelines and fully understand the terms and conditions for this application and agree to abide by them as published in the guidelines and as amended from time to time.

Name            
: ………………………………………. 

Designation   
: ……………………………………….

Signature
:




 Company’s Stamp:

Date

: ………………………

NOTES OF GUIDANCE FOR COMPLETING THIS APPLICATION FORM

These notes are intended to help applicants complete the Application and to ensure that the application can be processed efficiently.

Section 4: Proposed ISMS Project & Certification

Q1.1     References on Information Security, ISMS and ISO 27001 can be easily found from the 
internet.

Q1.5
Actual ISMS project commencement will be after the release of Letter of Award from Multimedia Development Corporation

Q1.6
ISO 27001 certification is to be completed within one year from the date of ISMS Project commencement.


FOR INFORMATION, QUESTIONS AND ENQUIRIES:

Please contact MSC Malaysia Capability Development Programme Secretariat, 

Attn: Muhundhan Kamarapullai

Tel: 03-8312 3013 
Email: kmuhu@mdec.com.my
APPLICATION CHECKLIST

Please comply with the following items prior to submitting your application form:

· I have read and understood the terms and conditions as outlined in the SPI Programme Guidebook

· All sections of the application form has been understood and completed

Attachments:

· Certified copy of Form 24 

·  Certified copy of Form 49
· Organization Chart

· Signed declaration along with company stamp
PART 2H: PROGRAMME APPLICATION (SADC)

i) SADC STCD Programme
SECTION 1. 
SOFTWARE ENGINEERING AND QUALITY MANAGEMENT

*1.1     List of current Software Development and Testing activities (internal/    

            external)

	Project
	Stage & Progress (%)
	Completion Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


(If space insufficient, please attach list)

1.2      Total no. of Employees involved in Software Development & Testing
            ____________ (internal only) 
1.3      List down current Quality Management (QM) related initiatives (e.g ISO, CMM  

            etc.)

	Current Activities
	Progress
	Target Completed

	
	
	

	
	
	

	
	
	


(If space insufficient, please attach list)

1.4       Total no. of Employees involved in QM activities
: ______________________

1.5       Amount invested in QM activities (RM)     

: ______________________               

SECTION 2. 
PROJECT DETAIL

Participation and commitment from two representatives per organisation is mandatory for the programme. Please observe the key deliverables and timeline from the required resources involved in the SADC STCD Programme Guideline 
2.1       Rationale of undertaking the Software Testing Capability Development initiatives

            ________________________________________________________________ 

            ________________________________________________________________

            ________________________________________________________________

*2.2      Details of two (2) Internal Employees designated to the Project : 

       (Please refer to the SADC STCD Programme Guideline for selecting suitable candidates   

       for the Programme) 

         Name

: _________________________

         Designation
: _________________________

         Email

: _________________________

         Contact No
: _________________________

         Employment
: _____________________ ____      (dd/mm/yyyy - dd/mm/yyyy) 

         Name

: _________________________

         Designation
: _________________________

         Email

: _________________________

         Contact No
: _________________________

         Employment
: _________________________       (dd/mm/yyyy - dd/mm/yyyy) 

         (Provide Project Structure and selected participants CVs as attachment)
SECTION 3.  KEY CONTACT PERSON

Details of the key contact person for the Application of Incentive.

Name

: ………………………………………………

Designation
: ………………………………………………

Email

: ………………………………………………

Tel. No.
: ………………………………………………

Fax

: ………………………………………………
SECTION 4. DECLARATION
[Declaration must be made by a member of senior management (i.e. CEO, Managing Director, CTO or etc) who are authorised to act on behalf of the company.]

I declare that all the information provided in this application is true and correct. I have read the Programme Guidelines and fully understand the terms and conditions for this application and agree to abide by them as published in the guidelines and as amended from time to time.

Name            
: ………………………………………. 

Designation   
: ……………………………………….

Signature
:




 Company’s Stamp:

Date

: ………………………

NOTES OF GUIDANCE FOR COMPLETING THIS APPLICATION FORM

These notes are intended to help applicants complete the Application for Incentive form and to ensure that the application can be processed efficiently.

GUIDANCE NOTES FOR QUESTIONS MARKED *

Section 1 : Software Engineering and Quality Management

Q4.1
Applicant should include the current projects status under the Progress column.


The timeline of the project should be included under the Completion column.

Section 2 : Project Detail

Q2.0     For the details on CMMI Models, please refer to www.sei.cmu.edu/cmmi/models 


The target level for this programme has been set to Level 2.

	CMMI-SE/SW/IPPD/SS


	This model includes systems engineering, software engineering, Integrated Product and Process Development, and supplier sourcing. 

	CMMI-SE/SW/IPPD
	This model includes systems engineering, software engineering, and Integrated Product and Process Development.

	CMMI-SE/SW
	This model includes systems engineering and software engineering

	CMMI-SW
	This model includes software engineering


Q2.2
Applicant should provide the total allocated funds for the proposed SPI project.

Q2.3
Selection of Technology Recipients (TRs) should comply with the criteria set in the SADC STCD Programme Guideline. It is a mandatory requirement to have the participation of two (2) TRs

FOR INFORMATION, QUESTIONS AND ENQUIRIES:

Please contact SADC Programme Secretariat, 

Attn: Azdilizan Abdullah, PMP®
 Tel: 03-8312 3100
Email: azdilizan@mdec.com.my
Note: For those interested in the SADC SPPC and SADC Test Project, please contact the SADC Porgramme Secretariat for more information.
SADC APPLICATION CHECKLIST

Please comply with the following items prior to submitting your application form:

· I have read and understood the terms and conditions as outlined in the SADC STCD Programme Guideline
· All sections of the application form has been understood and completed

· Technology Recipients (TRs) curriculum vitae
· Copy of MSC Malaysia Status Certificate

· Certified copy of Form 24
· Certified copy of Form 49

· Organization Chart

· Signed declaration along with company stamp
PART 2I:PROGRAMME APPLICATION (MaPS)

                  MSC Malaysia Products Showcasing

1.
Proposed list of products for showcasing:

	No.
	Product Name
	Technical Requirements from MDeC

	1.
	
	

	
	
	Estimated cost to MDeC: RM

	2.
	
	

	
	
	Estimated cost to MDeC: RM


(Due to space constraint  at the kiosk, please limit to maximum two items per application. For each item, please state an estimated cost for MDeC to support your requirements.  It is imperative that you need to provide product brochures for distribution).   

2. Proposed date of commencement 

From:  ____________  to:  _____________ (4 months)

3. Contact person:

Name: ___________________________        

Designation: ___________________

Telephone (office): _________________        

Hand phone: __________________

         e-mail: ___________________________

Declaration

[Declaration must be made by a member of senior management (i.e. CEO, Managing Director, CTO etc) who are authorized to act on behalf of the company.]

I declare that all the information provided in this application is true and correct.  I have read the Program Guidelines and understand the terms and conditions for this application and agree to commit and abide by them as published in the guidelines and as amended from time to time.

Name            
: ………………………………………. 

Designation   
: ……………………………………….

Signature
:




 Company’s Stamp:

Date

: ………………………

Program Guidelines and Commitments:

1. This MaPS is open for all MSC Malaysia Status Companies. 

2. To participate in this programme, you need to apply by filling up the MSC Malaysia Capability Development Programme Application Form.  

3. If you are first timer to any of the listed programmes, please fill up Part 1: Company Profile; else go straight to the relevant programme in Part 2;

4. MDeC will try on its best effort basis, to meet your technical requirements; however, due to resource constraints, you may need to provide the necessities;

5. MDeC reserves the right to decide on the commencement date should the proposed date is not suitable;

6. Each show-casing period is 4 months; however, if there is no company in the waiting queue, you are allowed to extend for another 4 months.  MDeC will inform you 2 weeks before the expiring date.

MDeC’s Commitment:  

1.
MDeC will provide you a kiosk at MSCIC to display your products;

2.
MDeC will conduct a feasibility study on your technical requirements in approving your application. You may be called to clarify and illustrate your requirements;

3.
MDeC will promote your products to the visiting delegations;

4.
MDeC will take best possible measure to secure your products, however, MDeC does not indemnify for any damage or loss of your products. 

Your Commitment:  

1. Provide your  product and demo-set at the best possible working condition with all necessary licenses; 

2. Support your products so that they are always at good working condition for demonstration;

3. Provide product brochures for distribution;

4. Comply with request for your presence at the MSCIC for a high-level delegation’s visit to promote your products;

5. Demolish and take back your products within 7 days at the end of the showcasing period;

6.
Comply with all rules and regulations imposed by MDeC from time to time.
FOR INFORMATION, QUESTIONS AND ENQUIRIES:

Please contact MaPS Programme Secretariat, 

Attn: Koh Swee Hyong / Marzuki 

Tel: 03-8312 3131 / 3009
Email: shkoh@mdec.com.my / marzuki@mdec.com.my 
This Page Intentionally

Left Blank.

END OF FORM.
Note: Please indicate the programme name if you are currently on other MSC Malaysia Capability Development Programme


_______________________________________                                                                
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ROC No	: ____________
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